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Photographic Image & Filming Policy

1. Policy Purpose & Safeguarding Statement
Creating Futures Together Ltd (CFT LTD) recognises that photographs and recordings can celebrate achievement and support learning. However, images of children must be taken, stored, used and shared safely to protect every pupil from risk, including identity exposure, grooming, online misuse and digital manipulation.
This policy reflects modern safeguarding concerns outlined by NSPCC Learning (2025), including risks of images being misused, AI‑modified, or shared publicly without consent. [learning.n...pcc.org.uk]
All practices follow UK GDPR, the Data Protection Act 2018, current ICO guidance, and our safeguarding framework. [ico.org.uk]

2. Consent Requirements
· Written consent from a parent/carer is required before any child is photographed or filmed.
· CFT LTD uses image‑consent forms specifying how images may be used (learning evidence, website, social media, marketing, internal use only, etc.).
· Parents/carers may withdraw consent at any time, in writing. Withdrawal will be acted upon immediately, and images deleted from systems unless required for safeguarding or legal purposes.
ICO guidance requires informing pupils/parents how images will be used when taken for official school use. [ico.org.uk]

3. Taking Images of Children (Staff Responsibilities)
All staff, volunteers, students and visitors must follow strict safe‑image practices aligned with NSPCC guidance. [learning.n...pcc.org.uk]
3.1 Staff must:
· Use only CFT LTD‑approved devices for taking images.
· Never use personal mobile phones or personal cameras for photographing or recording children.
· Store all images securely and only for the minimum time required.
· Ensure images are never used in a way that identifies a child’s full name, address or personal details.
· Report immediately any safeguarding concerns regarding misuse of images.
3.2 Staff must NOT:
· Take images in private spaces where children may be vulnerable (e.g., toilets, changing areas).
· Share images via personal messaging apps or personal social media.

4. Using and Sharing Images
4.1 Internal Use
· Images may be used for learning evidence, assessment, safeguarding documentation, and internal displays—where parental consent allows.
4.2 External Use
· Images used on websites, social media or publications require explicit, up‑to‑date parental consent.
· Faces may be obscured or angles adjusted to reduce identification where appropriate.
ICO guidance highlights that official school photography falls under data‑protection law and requires transparency. [ico.org.uk]

5. Storing and Retaining Images
· Images are stored securely on password‑protected CFT LTD systems.
· Retention periods follow our Data Protection Policy and the DfE data‑protection toolkit for schools. [gov.uk]
· When consent is withdrawn (or when a pupil leaves), images are deleted unless required for legal or safeguarding reasons.

6. Events, Performances & Parents/Carers Filming
Consistent with ICO guidance and the “personal use” exemption under GDPR:
· Parents/carers may take photos or videos at events for private use only. [ico.org.uk]
· They must NOT: 
· Post images publicly on social media if they contain any child other than their own.
· Share images for commercial or public purposes without consent from all relevant parents/carers.
· Staff may restrict photography at certain events (e.g., safeguarding-sensitive contexts).
NSPCC guidance highlights risks of uncontrolled sharing online, reinforcing the need for clear boundaries. [learning.n...pcc.org.uk]

7. Safeguarding & Reporting Concerns
Any staff member, parent, visitor or pupil who suspects images are being taken without permission or inappropriately must report it immediately to the Designated Safeguarding Lead.
NEU safeguarding guidance emphasises the importance of reporting any misuse of pupil images. [neu.org.uk]

8. Media & Professional Photographers
· Media access requires prior CFT LTD authorisation and parent/carer consent.
· Professional photographers must be vetted, supervised, GDPR‑compliant and contractually bound not to reuse images.
· They must follow safeguarding protocols and may not photograph without clear instruction.

9. CCTV and Digital Footage
Where CCTV or security cameras capture images:
· Clear signage must be displayed.
· Data‑protection legislation applies, and footage is stored securely.
· Parents/carers may make subject-access requests, which will be processed in line with data-protection regulations.

10. Deleting Images
If consent is withdrawn or an image must be removed:
· Digital images will be deleted from all systems.
· Printed images will be securely destroyed.
· Any third-party platform or photographer involved will be notified of withdrawal requirements.

11. Compliance, Monitoring & Review
This policy is reviewed annually or sooner following updates to:
· ICO guidance on school photography
· NSPCC safeguarding guidance
· DfE data‑protection requirements
· Changes to legislation (e.g., the Data Use and Access Act 2025)
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