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BUSINESS CONTINUITY PLAN
	GENERAL INFORMATION

	Business name
	Creating Futures Together Ltd

	Business address
	Creating Futures Together Ltd, Unit 9, Cam Centre, Hitchin, SG4 0TW, Hertfordshire, England.

	Date
	6th February 2026

	Prepared by
	Dan Callaghan


SCOPE AND OBJECTIVES
The purpose of this Business Continuity Plan is to have an executable plan for Dan Gaze Support Service in case of an emergency. 
 
This Business Continuity Plan will be triggered in the event of: 
· An epidemic, pandemic or disease
BUSINESS FUNCTION PRIORITIES IN EVENT OF AN EPIDEMIC, PANDEMIC OR DISEASE 
 
An epidemic, pandemic or disease would impact business functions in the following ways: 
 
Service Delivery
Impact on function:
· Disruptions would negatively impact on our customers and their ability to buy our goods and receive our services.
Recovery procedure: we would move to providing the service online or via social distancing
Resource requirements: IT resources
RECOVERY PLAN
 
1) Response Personnel
 
The recovery team is responsible for maintaining business continuity and acting upon this Business Continuity Plan to ensure minimal business disruption.
 

Team Leader
Dan Callaghan
· Email address: dan.callaghan.CFT Ltd@outlook.com
· Role: Provision Manager
· Responsibilities:
 
 Team Members
The following are the current team members on the recovery team:
 Dan Gaze
· Email address: dgssltd@outlook.com
· Role: Director
· Responsibilities: 
 
2) Relocation Strategy
 
A. Teams to be Relocated 
· all teams - Working remotely
B. Details of Alternate Business Site
· Home working
3) Communications
 
A. Internal Communications
 The staff member in charge of internal communications on the current state of recovery is:
	Name
	Email address
	Role

	Dan Gaze
	dgssltd@outlook.com
	Director


 
B. External Communications
 The staff member in charge of customer communications on the current state of recovery is:
	Name
	Email address
	Role

	Dan Callaghan
	Dan.callaghan.CFT Ltd@outlook.com
	Provision Manager



REVIEW AND TESTING
This Business Continuity Plan will be reviewed every one year. This Business Continuity Plan will be tested annually.
Date: 6/2/2026
Review: 6/2/2027
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