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First Aid Policy
Aims
Our first aid policy aims to:
· Ensure the health, safety and welfare of all pupils, staff, visitors and contractors.
· Ensure staff understand their responsibilities regarding first aid provision.
· Provide clear procedures for responding to accidents, medical emergencies, and illnesses.
· Ensure compliance with the Health and Safety (First-Aid) Regulations 1981 and updated HSE guidance.
· Ensure appropriate record‑keeping, reporting, and review aligned with RIDDOR 2013 and Social Security (Claims and Payments) Regulations 1979.

Legislation and Guidance
This policy is aligned with:
· Health and Safety (First Aid) Regulations 1981 – requiring adequate equipment, facilities, first aiders and needs assessment.
· Health and Safety at Work Act 1974, and associated HSE first aid guidance (L74, updated 2024), including mental health considerations in needs assessments and updated terminology for “life‑threatening bleeding”.
· Management of Health and Safety at Work Regulations 1999 – risk assessments and suitable arrangements.
· RIDDOR 2013 – reporting of specified injuries, diseases and dangerous occurrences.
· School Premises (England) Regulations 2012 and Education (Independent School Standards) Regulations 2014 – requirement for suitable medical accommodation.
· DfE First Aid in Schools guidance (non-statutory but expected practice).
· EYFS Statutory Framework updates (Sept 2025) – expanded paediatric first aid requirements applicable if early years pupils attend the provision.

Roles and Responsibilities
Appointed Person(s)
The appointed person(s) will:
· Oversee first aid arrangements and equipment.
· Support first aiders and coordinate with emergency services when required.
· Ensure first aid notices and first aider lists are current and displayed.

First Aiders
All first aiders will:
· Hold an appropriate, in‑date first aid qualification from a competent training provider (as required by HSE guidance).
· Be trained in paediatric first aid if working directly with pupils or early years children (EYFS requirement where applicable).
· Provide immediate, appropriate first aid.
· Assess whether emergency services are required and stay with the casualty until help arrives.
· Maintain accurate records of all first aid incidents.
· Update the Business Manager on training expiry dates.
Important: First aiders are not medically qualified and must operate within their training.

Staff
All staff must:
· Follow first aid procedures and know who the first aiders are.
· Report all accidents and near misses.
· Share relevant medical information about pupils where necessary.

First Aid Procedures
Responding to Injury or Illness
· The nearest staff member will assess the situation and call a first aider if required.
· First aiders will decide on appropriate treatment, whether to move the casualty, and whether to call emergency services.
· If a child is too unwell to remain on site, parents/carers are contacted immediately.
· Where emergency services attend, the Designated Safeguarding Lead (DSL) will notify parents without delay.
· An accident/incident form must be completed the same day.

Off‑Site Visits
When off site:
· Staff must carry a mobile phone, first aid kit, and emergency contact/medical information.
· A trip-specific risk assessment must be completed.


First Aid Equipment
A standard first aid kit will contain:
· General first aid guidance leaflet
· Bandages (various sizes)
· Triangular bandages
· Eye pads
· Adhesive tape
· Gloves
· Cleansing wipes
· Assorted plasters
· Scissors
· Cold compresses
· Burns dressings
No medication is stored in first aid kits.

Updated HSE Requirements (2024–2026)
Needs assessments must now consider:
· Mental health first aid considerations.
· Risks relating to life‑threatening bleeding, with appropriate equipment where identified.
· Lone‑working scenarios and trauma‑response capability where relevant.

Record‑Keeping and Reporting
Accident Records
· Logged the same day (or ASAP).
· Retained for at least 3 years, per the Social Security (Claims and Payments) Regulations 1979.

RIDDOR Reporting
The Business Manager will report:
· Specified injuries
· Diseases
· Dangerous occurrences
· 7‑day incapacitation
· Hospitalisation as a result of an accident
Reports must be submitted within defined RIDDOR timescales (typically within 10 days).
Information on how to make a RIDDOR report is available here (StallardKane, the H&S provider for ALP will do this on our behalf):
How to make a RIDDOR report, HSE
http://www.hse.gov.uk/riddor/report.htm

Training Requirements
· All first aid training must be delivered by competent providers (HSE requirement).
· Paediatric First Aid (PFA) is mandatory for early years settings, including apprentices, volunteers, and students working directly with young children from Sept 2025.
· Certificates must be renewed before expiry.
· The Business Manager maintains a training register.

Monitoring and Review
· The Directors will review this policy annually or earlier if legislation or guidance changes.
· First aid incidents will be analysed to improve practice and support safeguarding requirements.
· Dynamic first aid needs assessments will take into account changing risks and workforce configuration (as required under updated HSE 2025 expectations).
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