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Transport Policy

1. Transport Arrangements – General
Creating Futures Together Ltd (CFT LTD) is committed to ensuring that the transport of children and young people is carried out safely, legally, and in accordance with current DfE statutory guidance and DfT transport law. Journey planning, vehicle checks, staffing and safeguarding all follow the expectations of the DfE Travel to School for Children of Compulsory School Age guidance.
Staff must:
· Provide a current photocard driving licence before undertaking transport duties; copies are retained.
· Notify CFT LTD immediately of penalty points, disqualification, or medical conditions affecting driving.
· Undergo annual licence checks.
· Consider safety factors including weather, traffic, route, fatigue, and contingency planning.
· Ensure a first aid kit and fire extinguisher are available.
· Carry a communication method (phone or equivalent).
For outdoor activities, staff must carry additional first aid equipment.

2. Seat Belts, Child Restraints, and Legal Standards
From 1 January 2025, the UK introduced mandatory compliance with the UN R129 (i‑Size) child seat standard, replacing older R44/04 systems. This includes:
· Height‑based fitting
· Side‑impact testing
· Rear‑facing travel to at least 15 months
· ISOFIX safety anchoring
CFT LTD staff must ensure:
· Children use legally compliant R129 restraints appropriate for their age/height.
· Seat belts/restraints are used in all seats.
· No child travels without the correct restraint unless a statutory exemption applies.
Seat Belt/Restraint Requirements
	Passenger
	Front seat
	Rear seat
	Responsibility

	Driver
	Adult belt
	N/A
	Driver

	Child 3–12 or under 135 cm
	Correct child restraint
	Correct child restraint (adult belt only in narrow legal exceptions)
	Driver

	Child 12+ or ≥135 cm
	Adult belt
	Adult belt
	Driver

	Adult passengers
	Adult belt
	Adult belt
	Passenger


Staff must refer to updated ROSPA/DfT guidance when selecting seats.

3. Driver Responsibilities
Drivers are responsible for:
· Checking vehicle roadworthiness before each journey (legal requirement).
· Ensuring a first aid kit and fire extinguisher are present.
· Never driving under the influence of alcohol, drugs, or impairing medication.
· Driving safely and within the law; fines remain the driver’s responsibility.
· Keeping the vehicle clean and reporting damage.
· Ensuring they are not required to manage behaviour while driving; sufficient staffing must be arranged in advance in accordance with DfE safeguarding expectations.
Vehicles must not be driven if their safety is in doubt.

4. Safeguarding and Supervision During Transport
DfE statutory guidance requires safe, suitable and appropriately supervised transport for children, including those in alternative provision.
CFT LTD meets these expectations by ensuring:
· All transporting staff are DBS‑checked and trained.
· No child is left unsupervised in a vehicle.
· Risk assessments are completed for regular or higher‑risk journeys.
· Schools commissioning CFT LTD are informed of incidents, delays or concerns.
· Transport arrangements form part of the child’s placement planning, aligning with the updated Alternative Provision guidance (2025). [legislation.gov.uk], [bakermckenzie.com]

5. Emergency Procedures
In any emergency:
1. Stop and park safely.
2. Keep young people in the vehicle unless unsafe.
3. Call emergency services if needed.
4. Contact CFT LTD management immediately.
5. Complete incident documentation.

6. Accidents
If an accident occurs:
· Notify emergency services where appropriate.
· Inform CFT LTD as soon as possible.
· Complete all required incident/accident reports upon return.
· Follow safeguarding escalation procedures where needed.

7. Use of Own Vehicles for Transport
Staff may transport young people in their own vehicles only if they:
· Hold business‑use insurance and provide documentary proof.
· Provide evidence of MOT (where required) and valid vehicle tax.
· Permit CFT LTD to retain copies and perform annual checks.
· Use legally compliant child restraints and seat belts.
· Enable childproof locks on rear doors.
· Carry a first aid kit and fire extinguisher when transporting children.
Smoking in vehicles transporting children is prohibited by law.

8. Transport for Alternative Provision
Where transport is part of an alternative provision placement:
· Transport arrangements must be risk assessed and recorded.
· Schools remain responsible for oversight, but CFT LTD must maintain safe practice.
· Any concerns raised during transport must be reported promptly to the school DSL and CFT LTD’s DSL.
· All transport must meet safeguarding standards outlined in DfE Alternative Provision (2025) and Arranging Alternative Provision (2025).
[acas.org.uk], [legislation.gov.uk]

9. Review
This policy is reviewed annually or sooner if DfE or DfT guidance changes.
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